




APPLICATION AND AGREEEMENT TO CONDITIONS AND
REQUIREMENTS FOR RESEARCH INTERNS


Applicable conditions and procedures of the IMO Research Internship Programme 
(to be provided to student applicants)


1 	Students are considered for attachment at IMO Headquarters who have already obtained a university degree and are studying for a Master's or PhD degree.

2 	Attachments are offered full time for periods of two weeks to a maximum of three months. Extensions are possible based on academic need. The Internship Programme is particularly designed for students undertaking research in the activities of the Organization for the purpose of writing their dissertation or furthering academic research. Priority is given to students with an academic background in the fields of shipping, the marine environment, and international maritime and environmental law.

3 	The purpose of the attachment must be directly related to the work of IMO and the request for attachment should indicate clearly the specific areas of the Organization's work that are of interest to the applicant. The programme does not provide opportunities for students to be attached to the Secretariat as trainees in order to obtain work or practical experience, and applications for internship on this basis will not be considered. In order to apply a fair treatment towards all applicants, the programme operates on a 'first come, first served basis'.

4 	The acceptance of students for attachment at IMO's Headquarters is subject to the clear understanding that their stay will entail no financial implications, legal obligations or liabilities for the Organization. Applications must be accompanied by a written agreement to this effect both from the governmental authority or high learning institution requesting the attachment and from the applicants themselves.

Administrative procedure to apply to the programme:

5 	Please complete the enclosed application form, attaching your curriculum vitae and a letter of support from the University (Paragraph 1 of the Conditions).

[bookmark: _GoBack]6 	In the majority of the cases, the Guidelines should be sufficient to provide information on the IMO Research Internship Programme. However, if specific information (not provided in these Guidelines) is required, please contact the External Relations Office at ero@imo.org.
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Application for the Research Internship Programme
International Maritime Organization

1 	Surname of Applicant:

		AFFIX

PHOTOGRAPH 

HERE



2 	First name of Applicant:

		

3 	Title (Mr./Mrs./Ms.):

		

4 	Address:
		

		

5 	Nationality:	

6 	Telephone number:	

7	Email:	

8 	Present University or Institutional affiliation:

		

9 	Area of study (research):

		




10 	Degree expected: Bachelor's degree  	Masters  	Doctorate 

		

11 	Date degree will be granted (Day/Month/Year): 	

12 	Explain your reasons for applying to IMO for the Internship Programme:
	Please include specific objectives and expected research benefits of the internship
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13	Requested dates for Internship:
	IMO only accepts interns for a minimum of two weeks and a maximum of three months

	
	From: 		To:	

14 	Hours for Internship

	Full-time: 09.00 to 17.30 (37.5 hours per week)

	Please specify any other commitments that you have arranged during the internship period


		


Enclosures:

1. 	Letter from sponsor (University or Government) stating that your stay will entail no financial implications, legal obligations or liabilities for the Organization.
2. 	Proof of enrolment in a Master/PhD programme.
3. 	Summary of research, including a brief abstract, clearly indicating the specific area of the organization's work which you are researching. 
4. 	Health insurance policy covering the duration of internship in London, upon the offer of a place on the programme.





Signed:		Date:	
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RESEARCH INTERNSHIP AGREEMENT


1. 	I accept the internship, which has been awarded to me by the International Maritime Organization (IMO) and accept the following conditions:

.1 IMO will not pay me for my internship; all the expenses connected with it will be borne by me or my sponsoring institution;
.2 IMO accepts no responsibility for costs arising from accidents and/or illness incurred during my internship; I will provide proof of my enrolment in a health insurance plan;
.3 I am personally responsible for obtaining necessary visas and arranging my travel to and from London, U.K, where the internship will be performed.
.4 The IMO Internship Programme is not connected with employment and there is no expectancy of such. I understand that I cannot apply for posts advertised internally to IMO staff during the period of internship.

2. I also agree to undertake the following obligations with respect to the IMO internship programme:

.1 	To observe all applicable rules, regulations, instructions, procedures and directives of the Organization;
.2 	To refrain from any conduct that would adversely reflect on IMO and not to engage in any activity which is incompatible with the aims and objectives of IMO;
.3 	To respect the impartiality and independence required by IMO and not to seek or accept instructions regarding the services performed from any Government or any authority external to the Organization;
.4 	To keep confidential any, and all unpublished, information made known to me by IMO during the course of my internship and, except with the explicit authorization of the Secretariat, not to publish any reports or papers on the basis of information obtained during the programme, both during and after the completion of my internship; 
.5 	To provide the receiving Division/Office with a copy of all materials prepared during my internship;
.6 	To provide immediate written notice in case of illness or other circumstances which might prevent me from completing the internship;
.7 	To complete the internship progress report at the end of my internship and to submit it to my supervisor;
.8 	To return my identification pass to the Intern Coordinator, External Relations Office, Legal Affairs and External Relations Division;
.9 	I have read the terms of reference of my internship and I accept to abide by them.



Duration of internship: 	


Date and Signature:	


Extended (optional): 	


Date and Signature:	
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